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Things to do before work experience

lacement been done?

lanning of the

e Has

e \Who will be responsible in the absence of the planned supervisor?

e Is Personal Protective Equipment available? Will it be available in suitable
sizes?

e Are there any special needs of the student that you need to be aware of?

e Who will meet the tutor who monitors the visit?

e |s there an emergency contact number available for the parent/guardian?
To be completed at the start of work experience

General

¢ Induction to key staff (safety/first aid

e Start/finish/break times

e Notice boards (location and purpose)

Health & Safet

e Risk assessment

e Prohibited areas/equipment

Machiner

e Manual handling/lifting

e Protective clothing - usage

Hygiene

First Aid facilities

e Emergency procedures
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