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Leicester/shire Work Experience Alliance

 

A part of VESA 

-

 13 to 19 Education Support Agency

 

Ashcroft House, Ervington Court, Meridian Business Park, Leicester. LE19 1WL

 

Tel: 0116 240 7250   Fax: 0116 282 7387

 



WORK EXPERIENCE SELF PLACEMENT FORM
This student has approached you requesting a work experience placement. If you would like to discuss this work experience placement please call the Leicester/shire Work Experience Alliance about what would be involved on the number above. 
If you have not previously offered work experience our partnership company LEBC (Leicestershire Education Business Company) will shortly be in touch to make an appointment to visit on our behalf. Please ensure you provide a valid contact number that you can be reached on during normal office working hours (9am-5pm). 
Please note you can only find a Self Placement in Leicestershire and the following areas:

Derbyshire, Nottinghamshire, Staffordshire, Lincolnshire, Northamptonshire, Rugby, Atherstone, Nuneaton and Bedworth.

All details on this form must be completed
	Name of Student:
	

	
	

	School / College & Tutor Group:
	                                                        Tutor Group:

	
	

	Dates of Placement:
	

	
	

	Company Name:
	

	
	

	Company Address:
	

	
	

	Postcode:
	

	
	

	Telephone Number:
	

	
	

	Email:
	

	
	

	Name of contact in company:
	

	
	

	Role of contact in company:
	

	Student area of work:  
	

	E.g. kitchen, office, warehouse
	


Insurance – When students are on work experience they are classed as employees.  Please confirm you have these insurances otherwise the placement cannot go ahead.  The Employer Assessor will need to see these when they visit.  If you have fewer than 5 employees, please can you attach a copy of your Employer Liability Insurance to this form?
	Employers Liability Insurance yes
	
	Copy of Employer Liability Insurance Attached  
	

	Public Liability Insurance yes
	
	 
	


	Contact Signature:
	
	Date:
	

	Teacher Signature 
	
	Date:
	


Important: students please note you must also complete an application form!
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Knighton Fields Centre
Herrick Road, Leicester LE2 6DH

Tel: 0116 270 7942 Fax: 0116 270 9759








