Health & Safety Induction Checklist

All students must have an induction at the start of a work experience placement. Below is a copy of the relevant section of the employer’s induction sheet.

You will go through some or all of the points listed below. Some of the points may not be relevant to your placement or may be done before you use certain equipment or carry out a particular task.

Keep a record of the Health & Safety briefings you receive for your progress file.

 




















     
Tick
General

	· Company background and role of student
	
	

	· Induction to key staff (safety / first aid)
	
	

	· Tour of premises - fire escape
	
	

	· Start / finish / break times
	
	

	· Shown rest room / refreshment facilities
	
	

	· Notice boards (location and purpose)
	
	


Health & Safety

	· Induction to Health & Safety Policy
	
	

	· Risk assessment
	
	

	· Safety literature
	
	

	· Prohibited areas
	
	

	· Safe working systems
	`
	

	· Machinery
	
	

	· House keeping / tidiness
	
	

	· Manual handling / lifting
	
	

	· Dangerous substances
	
	

	· Protective clothing - usage
	
	

	· Safety equipment usage
	
	

	· Hygiene
	
	

	· Smoking
	
	

	· First Aid facilities
	
	

	· Accident procedures
	
	

	· Emergency procedures
	
	

	· Confidentiality
	
	


Supervisor:



Student:


Date:












